CA Bureau of Security & Investigative Services
Security Guard Live Scan Request Form

Applicant Submission

ORI: A0522

Code assigned by DOJ
Job Title or Type of License, Certification or Permit:

Type of Application:

Agency Address Set Contributing Agency:
Bureau of Security & Investigative Services

Agency authorized to receive criminal history information

P.O. BOX 989002

Street No. Street or P.O. Box

95798-9002

Zip Code

West Sacramento CA
City State

Name of Applicant:
(please print) Last First

Alias:
Last First

Date of Birth: Sex: Male Female

Height: Weight:

Eye Color: Hair Color:

Place of Birth:

SOC or ITIN:

Your Number:
OCA No. (Agency Identifying No.)

If resubmission, list Original ATl No.

Employer: (Additional response for agencies specified by statute)

Employer Name
Street No. Street or P.O. Box
City State Zip Code

Live Scan Transaction Completed By:
Name of Operator

Transmitting Agency ATI No.

Security Guard

06078

Mail Code (five digit code assigned by DOJ)

Licensing
Contact Name (Mandatory for all school submissions)

(916) 322-4000

Contact Telephone No.

Ml
Driver's License No.
Misc. No. BIL- NA
Agency Billing Number (if applicable)
Misc. No:
Home Address:

Street or P.O. Box

City, State and Zip Code

Level of Service X DOJ X FBI

Mail Code (five digit code assigned by DOJ)

( )

Agency Telephone No. (optional)

Date:

Amount Collected/Billed

BCII 8016 (Rev 04/01) ORIGINAL -Live Scan Operator, SECOND COPY - Requesting Agency, THIRD COPY - Applicant
Applicant must contact their Contributing Agency to verify the accuracy of the form required for their Live Scan submission.


https://www.certifixlivescan.com/home.html?utm_medium=button&utm_source=pdf&utm_campaign=find-a-location&utm_content=security-guard
https://www.certifixlivescan.com/request-a-mobile-livescan-service.html?utm_medium=button&utm_source=pdf&utm_campaign=mobile-appointment&utm_content=security-guard

STATE OF CALIFORNIA - BUSINESS, CONSUMER SERVICES, AND HOUSING AGENCY GOVERNOR EDMUND G. BROWN JR.

BUREAU OF SECURITY AND INVESTIGATIVE SERVICES
P.O. Box 989002, West Sacramento, CA 95798-9002

SECURITY GUARD FACT SHEET

Requirements for Registration

Security guards are employed by licensed private patrol operators or private security
employers to protect persons or property or prevent theft as defined in Business and
Professions Code (BPC) Section 7582.1. To be eligible to apply for a security guard
registration through the Bureau of Security and Investigative Service (BSIS or Bureau),
you must:

e Be atleast 18 years old (BPC Section 7582.8)

e Undergo a criminal history background check through the California Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) (BPC Sections
7581 and 7583.9) and

o Complete the Power to Arrest training (see “Training Requirements” below)

Criminal History Background Check/Live Scan

Applicants for a BSIS Security Guard Registration must undergo a criminal history
background check through the FBI and DOJ. Applicants should use the Security Guard
Request for Live Scan Form' available on the Bureau’s website as it contains the
correct coding needed to ensure the Bureau receives the information in a timely
manner. Applicants are responsible for paying all Live Scan, DOJ and FBI
processing fees at the time of fingerprinting. A list of Live Scan locations? can be
found on the Bureau’s website.

Training Requirements

e The power to arrest training must be completed prior to the issuance of a
Security Guard Registration (BPC Sections 7583.6 and 7583.8).

« The thirty-two (32) hours of training in security officer skills must be completed
within the first six (6) months of licensure.

« Eight (8) hours of continuing training must be completed annually (BPC 7583.6
and California Code of Regulations (CCR) Section 643).




« The training may be administered by the guard’s employing private patrol
operator or by a Bureau-approved course provider.

BSIS Advises: All registered security guards should maintain their own documented
proof of completion of their training. Employers are required to maintain records for a
minimum of two years; however registrants may need to provide subsequent employers
or BSIS with training records. As a result, BSIS recommends that registrants maintain
copies of all of their own training records.

Application Processing

Online Application

Applicants may apply for security guard registration online? via the Bureau’s website.

Paper Application

Applicants may submit their completed security guard application*, application fee® and
completed Live Scan form® containing the signature of the Live Scan operator and
Automated Transaction Identifier (ATI) number or classifiable fingerprint cards to:

Bureau of Security and Investigative Services
P.O. Box 989002
West Sacramento, CA 95798-9002

Verification of Security Guard Registration

Please allow approximately 4-6 weeks for applications to be processed. Processing
times may be longer depending on the time it takes for the Bureau to receive responses
from the DOJ and FBI and make the necessary determinations required by law. Once
the Bureau has processed the application and issued the registration, the applicant’s
security guard registration will be available to view on the "Verify a License"” page on
the Bureau’s website.

A security guard must possess a valid and current security guard registration card on
his or her person while on-duty (BPC Section 7583.3); however a person may work as a
security guard pending receipt of their hard-copy security guard registration card if he or
she has been approved by the Bureau and carries on his or her person a hardcopy
printout of the Bureau’s approval from the Bureau’s website and valid picture
identification (BPC Section 7583.17). Registrants should receive their registration card
via US Mail within approximately 3 weeks from the time the Bureau issues the
registration.




Firearms Permit

Please see the Bureau’s “Firearms Permit Fact Sheet8.”

Tear Gas Permit

BPC Section 7583.35 requires all licensees or registrants wishing to carry tear gas while
on duty to complete a training course pursuant to Penal Code Section 22835. Some
Bureau-approved training facilities may provide tear gas training. For information on
Bureau-approved training facilities, visit the “Verify a License™ page available on the
Bureau’s website. You should contact the facility to confirm whether it provides the
training before showing up.

Baton Permit

BPC Section 7583.33 requires anyone who carries a baton while on duty to be a
registered security guard and to complete a baton training course from a Bureau-
approved Baton Training Facility. For information on Bureau-approved training facilities,
visit the “Verify a License™ page available on the Bureau’s website.

Guard Registration Renewal

It is important that guard registrants keep a current and valid address on file with the
Bureau at all times to help ensure they receive their renewal notices. The Bureau
automatically mails a registrant his/her registration renewal form approximately 90 days
before the registration is set to expire to their address of record. By law, a registrant
must submit the completed renewal application or coupon at least 60 days prior to
expiration to provide the Bureau sufficient time to process the renewal. If a guard does
not receive the Bureau-issued renewal coupon, he/she can also submit a completed
Security Guard Renewal Application™, available on the Bureau’s website.

NOTE: Guard Registrations not renewed within 60 days of expiration are canceled and
cannot be renewed (BPC Section 7583.20). If you fail to submit your renewal
application, regardless of whether or not the Bureau sends you a renewal application,
including payment of all required fees, before the 60th day after your registration
expires, your registration will be canceled and you will have to apply for a new guard
registration. Submission of a renewal application after the registration expires, but
before the 60 days has lapsed, requires the payment of a delinquency fee in addition to
the renewal fee.
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